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1. O6wue nonoscenusn

Hacrosiuii [opsinok onpenensieTr ycioBus U C1OCOOBI:

- YHUUYTOKEHHUS OyMa)KHBIX HOCUTENEH (JOKYMEHTOB), COJIEPKaINX MEPCOHANbHbBIE JTaHHBIC
M0 JIOCTHKEHUIO 11e7T 00paObOTKHU ITHX MEPCOHAIBHBIX JTAHHBIX;

- MEpPCOHAIBHBIX JIAHHBIX B MAIIMHHBIX HOCHUTEISAX HMHPOPMAIMK, B TOM YHCIIE
MIEPCOHAIBHBIX JaHHBIX, U IPH HEOOXOUMOCTH CaMHUX MAaIlIMHHBIX HOCUTEJICH HHPOPMAITHH.

2. bnokuposanue u yHUYmMONHCEHUE NEPCOHANILHBIX OAHHBIX, COOEPHCAUUXCA 8 MAUMUHHBIX
Hocumenax ungopmayuu

2.1. brnokupoBanue UHPOPMALIUMH, COAEPHKALIECH IIepCOHANbHbIE JaHHbIE CYyOBEKTa NMEPCOHATBHBIX
JaHHBIX, IPOU3BOAUTCA B CIIydasax:
®  eCIIU IIEpCOHANIbHBIC JAHHBIE ABJISIOTCS HEMOJIHBIMU, YCTAapEBIINMHU, HEJJOCTOBEPHBIMH;
® eCIIM CBEJCHMS SIBISIIOTCS HE3aKOHHO MOJYYEHHBIMU WJIM HE SBJISIOTCS HEOOXOIUMBIMH IS
3as1BJICHHOH OIIEpaTopoM NEePCOHATBbHBIX JAHHBIX LEIH 00paOOTKHU.

22. B cinyuae nmonaTBepxkaeHUs  (akTa  HEJAOCTOBEPHOCTH  IMEPCOHATBHBIX  JaHHBIX
yrnojgHoMoueHHoe OneparopoM JHMII0O Ha OCHOBAHMM JIOKYMEHTOB, IPEICTaBICHHBIX CYOBEKTOM
NEPCOHAIBHBIX JAHHBIX, YIIOJIHOMOYEHHBIM OpPIaHOM IO 3allUTe€ NpaB CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX WM TMOJIyYEHHBIX B XOJI€ CAMOCTOSITEIbHOM MpPOBEPKH, 00S13aHO YTOYHHUTH MEPCOHAJIBHBIE
JTaHHbIE U CHATH UX OJIOKMpPOBAHUE.

2.3. B cmnydae BBISIBICHHS HENPABOMEPHBIX JEHCTBUH C IEPCOHAIBHBIMU JIAHHBIMU
YIOJIHOMO4YeHHOe OnepaTopoM JIMLO O053aHO YCTPAHUTh (OPraHU30BaTh YCTPAHEHUE) JOMYILEHHbIE
HapyleHus. B ciiyuae HEBO3MOKHOCTH YCTpaHEHMs JOMYLICHHBIX HapylIIeHUH HEOOXOJIUMO B CPOK,
HE TMpeBBIIAIOIINI Tpex pabouux JHEH C JaThl BBISABICHHS HEMPABOMEPHOCTH JEHCTBUI C
IIEPCOHAIIBHBIMU JaHHBIMH, YHUYTOXKUTH [IEPCOHAIIBHBIE JAHHBIE.

2.4. O6 ycTpaHEHUHU IOMYIICHHBIX HAPYHMIEHUH WM 00 YHHYTOKEHUH NEPCOHAIBHBIX JaHHBIX
ynonHoMo4eHHoe OnepaTopoM JHUI0 005S3aHO YBEJOMHUTh CyOBEKTa MEPCOHATIBHBIX JaHHBIX, a B
ciiydae, eciau oOpallleHue WM 3ampoc ObUTM HANpaBlIEHbl YIMOJHOMOYEHHBIM OPraHoOM IO 3alluTe
npaB CyObEKTOB MEPCOHAIBHBIX TAHHBIX, TAK)KE YKa3aHHBIM OpraH.

2.5. YnornoMoueHHoe OnepaTopoM JUI0 00s13aHO YHHUUTOKUTh MEPCOHANIBbHbIE TaHHbIE CYObEeKTa
NEPCOHAIBHBIX JaHHBIX B CIyYasx:

® JIOCTHKEHUS 11esii 00pabOTKM MEepCOHANIBHBIX JAHHBIX ONEpaTOpOM;

® 0T3bIBa CYOBEKTOM COIJIacusi Ha 00pabOTKY CBOMX NEPCOHATBHBIX JaHHBIX.

2.6. YHUUYTOXKCHUE NEPCOHATBHBIX JAHHBIX JOJHKHO OBITH OCYIIECTBJICHO B TEYCHHE TpeX JIHEH ¢
yKa3aHHBIX MOMEHTOB. B cormacum cyObeKkTa IEpCOHANbHBIX JaHHBIX Ha O00paboOTKy ero
NEPCOHAIBHBIX JAHHBIX MOTYT OBITh YCTAHOBJIEHBI HHBIE CPOKH YHHUTOXCHHS NIEPCOHATBHBIX JAHHBIX
IpU JTOCTMXKEHUH 1ed 00pabOTKM NMEpPCOHAIBHBIX AAHHBIX. YIOJIHOMOYeHHOe OmnepaTopoM JHIIO0
JOJDKHO HANpaBUTh YBEIOMJICHHE O (DaKTe YHHUTOXKEHHS TMEPCOHAIBHBIX JAHHBIX CYOBEKTY
NIEPCOHAJIBHBIX JaHHBIX.



3. Paboma c Oymasxrcuvimu nocumenamu (0oKymenmamu)

3.1. Buubl ¥ mepHoabl YHHUYTOKEHUS OYMaKHBIX HOCHUTENICH, COJCpPIKAIIMX IEPCOHAIbHBIC
JaHHBIC, TIPEJICTABIICHBI B Ta0IUIIE 1:
Tabnmna 1
Bunbl v neproipl yHUYTOXKEHUST OYMasKHBIX HOCHUTEIICH, COIep KAIIUX MePCOHATbHBIC JAHHBIE

JlelicTBUSA MO

Ne Cpox OKOHYAHUM
JlokyMeHT
n/n XpaHeHHUs CpoKa
XpaHeHHs
1. | JoxkyMeHTHI (CBEAECHHUSI, COEPIKALUE IEPCOHATIbHBIE 75 ner YHUUYTOXKEHHE

naHHble o paboTHuKax Omneparopa), nepeaHHbIle U
c(OpMHPOBAHHBIE IPU TPYIOYCTPONUCTBE paOOTHHKA.

2. | JoxymeHTsI 006 00yJaromumxcs (CBeIeHus, CoJepKaIlIne YCTaHOBJICHHBIE | YHUYTOXKEHUE
MepPCOHANIbHBIE JAaHHBIE 00YYAIOIINXCS). JUISL JAHHBIX
JIOKYMEHTOB
CPOKHU
XpaHeHUs
3. | Apyrue DOKYMEHTHI JUIsl CITYKEOHOTO TIOJIB30BAHMUS» XpaHATCS 10 YHuuToxXeHue
(OKypnansl yuéra, CIIUCKH JIOCTYIA, SKCILTyaTallMOHHAS 3aMEHBI Ha
JIOKYMEHTaIus U T.I1.) HOBBIE, €CITU HE
yKa3aH
KOHKPETHBIN
CpOK

3.2 JlokyMeHTHI, yka3aHHble B M. 3.1., JOJDKHBI HaXOIUThCS B ceiiax, ormedyaTbiBaeMbIX
MeYaTsMA COTPYIHHUKA OT/eNa KaJpoB WM ydeOHOW dacTu. VICKITIOYeHHME COCTaBISIOT JIOKYMEHTHI,
oOpabaTpiBaeMble B HACTOSAIIUI MOMEHT Ha pabodyeM MecTe.

3.3. [lo okoHUaHUU CpOKaA XpaHEHUS JOKYMEHTHI, YKa3aHHBIC B 1. 3.1., yHHUTOXKAIOTCS ITyTEM
U3METbYCHUS Ha MEJIKME YacTH (MJIK UHBIM CIIOCOOOM), UCKITIOYAIOIINE BO3MOXKHOCTh MOCIEAYIONIETO
BOCCTAHOBJICHHSI HH(DOPMAIIMH WJTH CKUTAFOTCS.

4. Paboma c MmamunHbIMU HOCUmMENAMU UHDOpmayuu

4.1. Buael u mepuoibl YHUUTOXKCHHS TICPCOHAIBHBIX JTaHHBIX, XPAHUMBIX B 3JIEKTPOHHOM
Buzie («painax») Ha JKECTKOM AuMcke KommbioTepa (maiee — HXKMJI) ¥ MamMHHBIX HOCHTEINSX:
kommakT auckax (masee — CD-R/RW, DVD-R/RW B 3aBucumocTtu oT (opmara), JuUcCKeTax 3,5
1.4Mb (manee — FDD), FLASH-nakonuTensx.

Ilpumep 6u008 U NEPUOOO8 VHUUMONCEHUS NEPCOHANbHLIX OAHHbIX, XPAHUMBIX 8
anekmponHom eude na HXIKMJ[, npedcmaenen 6 mabauye 2.

Ta6muma 2
Bupl ¥ ieproibl YHUUTOXESHHUS TIEPCOHATBHBIX JIAHHBIX, XPAHUMBIX B 3JICKTPOHHOM BHJIE HA
KECTKOM JTUCKE KOMIIBIOTEPA

Ne Cpox HeiicTBuA 110
u/n Nudopmanus, BUA HOCUTEIS xpanenHs OKOHYAHUM CPOKA
XpaHeHust
1. | ba3a naHHBIX aBTOMaTU3UPOBAHHOM Ho IToBTOpHOE
UHPOPMALIMOHHOM cucteMbl OnepaTopa. CO3/aHUS | UCIIOJb30BAaHUE
Hocwurens: daiinsr Ha HKM/] cepepa Oomee HOCUTEJIS IS 3aITCH
AKTyaJIbHOM | OYEPEIHOU PE3EPBHOMU
KOTIUU konuu BJI, B ciiydae
HEBO3MO>KHOCTH —
YHUUTOXKEHHUE HOCUTEIIS;
yZaJeHUe apXUBHBIX
¢aiimos ¢ HXXM]]




4.2. MammnHbIe HOcUTENW HHpopManmu (3a uckaouennem HXXMJI), nepedncinennbie B 1.11.
3.1. TOMKHBI HAXOAUTHCS B ceiide, ormevyaTbiBAEMOM IeUaThl0 OTBETCTBEHHOTO COTPYAHHUKA (KpoMe
dbopMupyeMbIX Ui 00pabaThIBA€MbIX B JaHHBII MOMEHT Ha paboueM MecTe).

4.3. Tlo OKOHUAHMM YKa3aHHBIX CPOKOB XpAaHEHHWs, MAIIMHHBIE HOCHUTENN HH(OpMAIHH,
NOJJIeKAINe YHUUYTOXKEHUIO, (PU3MUECKH YHUUYTOXKAIOTCS C 1IeJIbI0 HEBO3MOXKHOCTH BOCCTaHOBIICHUS
U JTIBHEHIIEro MCHOJIb30BaHUA. DTO JOCTUTACTCS NMyTEM OeOPMHUPOBAHUS, HAPYUICHUS €IUHON
LEIOCTHOCTU HOCUTEJSI UJIH €T0 CKUTAHUS.

4.4. Tloanmexamue YHUYTOXKCHHIO (Dailiibl, pacroyioKeHHbIE Ha JXecTKoMm aucke [1D9BM,
YIAJISIOTCS CPECTBAMU OINEPALIMOHHON CUCTEMBI C TOCTIEAYIOIINM «OUYUIIEHUEM KOP3UHBD.

4.4. B ciayyae JONMyCTUMOCTH MOBTOPHOTO HCHONB30BaHUsI Hocutens ¢opmara FDD, CD-
RW, DVD-RW, FLASH npumensieTcsi mporpaMMHOE YIaJICHHE («3aTHPAHUE)») COACPKHUMOTO JIMCKa
nyTéM ero (opMaTUPOBAHUS C MOCIEAYIONIEH 3aiChi0 HOBOM MH(OPMAIMK HA TaHHBI HOCHTEb.

5. Ilopaook opopmnenus 0OKyMeHmMo8 00 yHUUMONCEHUU HOcCumeneil

5.1. VHuHUTOXEHHE HOCUTENIeH, COAEpKALIUX IEPCOHAIbHbIE JaHHbIE, OCYILECTBISET
cneunanbHas Komuccus.

5.2. B xoxe mpoueaypbl YHUUYTOKEHHUS IEPCOHAIbHBIX JAHHBIX HOCHUTENEH HE0O0XO0IUMO
npucyrcTBue wieHoB Komuccuu, ocylecTBIsONIEH YHUUTOXKEHUE NEPCOHATIBHBIX JAAHHBIX U MHOM
KOH(HISHIINATHHON HH()OPMAINH, HAXOIAIICHCS Ha TEXHUIECKUX CPEICTBAX.

5.3. Komuccust cocrtaBiseT W MNoANUChIBaeT AKT (2 »Kk3eMIuisipa) 00 YHUUYTOXKEHUHU
Hocutenel. B Teuenue Tpéx AHEW mocie COCTaBIEHMsI aKThl 00 YHHUYTOXKEHUU HaIIPaBIISIFOTCS Ha
yTBepxkAcHUE pykoBoautento Omnepartopa. [locine yrBepxkneHus oIuH 3K3eMIULIp AKTa XpaHUTCS B
ceiipe y pyKOBOIUTENS COOTBETCTBYIOLIEro HojpasneneHus Onepatopa, BTOpOil 3k3eMIuLip AKTa
XpaHUTCA y PYKOBOJUTENS cIyxObl HH(popMaliMoHHOH Oe3onacHoctu Oneparopa.
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